
Hire to Retire 
Human Resources eForms Solution 

Hire to Retire enhances the management of Human Resources processes 
from new hire onboarding throughout the entire span of employee careers 

Features 

Document  Capture & 
Pre Processing

• Browser Based Form Designer

• Drag and Drop

• Design Themes

• Business Rules and Logic

• Database Connectivity

• Workflows and Signatures

• Populate a PDF

• Recycle Data

• Release to SmartSearch

Advanced HR Web Forms 
With enriched interf ace navigation, the 

design elements of Hire to Retire present a 
tech-forward, monochromatic look and 
feel, along with new features like Form 

Viewer, which allows users to preview the 
resulting PDF before a form is submitted. 

• Eliminate paper based employee files
• Streamline the employee onboarding process
• Ensure HIPAA compliance with a secured HR Repositor y
• Leverage web based employee request forms

H  ire to Retire eliminates paper intensive 
Human Resources productivities through the 
combined power of eForms and workflow. 
Hire to Retire is a single web forms solution 
designed to streamline HR processes 
including employee onboarding, employee 
requests and the management of personal 
documentation. 

As an employee demographic web form is 
captured, Hire to Retire drives the 
prepopulating of data into other hiring 
documents including I-9 and W-4 forms. By 
eliminating data entry repetition, the HR 
department can advance efforts in 
document creation, storage and retrieval, 
and retention policies. 

Hire to Retire delivers a tech-forward web 
forms experience with full workflow 
capabilities of Human Resources processes. 
Built with speed and flexibility in security, the 
HR solution offers advanced functionality, 
where web form routing can be streamlined 
internally and externally with features such as 
Quick Approve, Fast Finish, and advanced 
approvals and escalations. 
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Hire to Retire
Human Resources eForms Solution 

Improved Workflow 

Now with the ability to route 
documents externally, Hire to 

Retire allows users the ability to 
detail stepped escalations should 

a form/task not be executed, 
provide summary steps and the 

ability to reject items. 

Enhanced  Security 

Hire to Retire
 

 now supports 
different LDAP/AD authentication 
per tenant, allowing enterprises 
residing in different domains to 
assign authentication sources. 
Security per form/flow allows 

private, public, public with tenant 
and role/user account. 

How it works 

N ew Features & Benefits 

Online Application 
Submission 

Bring your application process 
pa perless through a convenient 

online web form 
Automatically Created and

Imported
Eliminate repetitive data entry 

with advanced capture 
capabilities into SmartSearch

Move Employees through
the Hiring Process   

Applications flow from approval 
processes to final decision 

action 

On e T ime Employee 

Information Entry 

Data from  a single demographic 
form will automatically populate 

onto all hiring documents 

Documents Digitally Signed 

Eliminate the need to print, sign and 
rescan while adhering to 

government compliancy regulations 
through the advantage of digitally 

signed hiring forms. 

HR is Automatically Notified 
for Action 

Enforce defined processes as 
SmartSearch informs HR for any 

company required follow up 
activities 

Completed Documents are 
Secured in SmartSearch 

Documentation is securely stored 
and available to those with 

appropriate permissions  

Provide Web Access 
to All Forms 

Including expense reports, direct 
deposit forms, time off requests 

and more, ultimately encouraging 
employees self-service 

Assign Benefits Enrollment 
401K, Evaluation Reminders 

and More 

Notifications are automatically sent 
to manager for future action 
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New Form Features 

Hire to Retire now provides additional 
palette tools to help improve overall 

usability with 
items such as Form Viewer, Advanced 

Rules Creation,  
Page Break and Fast Finish to 

streamline data capture 
processes.
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